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DATE 


TO ; Chiefs of Class A Stations ;ind BasesCQNFIDENTlAL 

FRQ1 i : finance Division 

o mjS'r.T- GENERAL - Admihistrative 

*“ SPECIFIC » Quartorly Earnings Records and Transfer 
Authorizations 

REFERENCE: Procedure for ^uj’TOlling of 4 AS Contract Binployees who are 
under Official Cover at Class A Stations - March 1956 

ACTIOK REQUIRED : Subnlssiqn of T/A's covering the fourth quarter h\x 

liability , Schedule of Salaries Paid to W.6JE Contract 
Employees , and copies of related * s , 


1* It. is requested ti* it, every effort be made to transmit T/A c s 
covering the fourth ealonda* quarter ?ax liability supported by the 
Schedule of Salaries Paid to MAE Contract Employees, and Headquarters* 
copies of related W-2 forma, not later than 15 December 1956. 

2c headquarters is forward b/ sapor ate pouch a supply of *A»2**. 

to be used with respect to those employees who have not terminated or 
transferred from your station aa of the close of business 1 December 1956. 

3. It Is to be noted shat the 4-2 3 4 * * * 8 s are lr. six (fej part paper and 
that the 

| this change is Being praparecd 


4. Distribution of copies is to i» made as follows: 


25X1 


Copy A - To IIaadqu=irtars for Director, Internal Revenue 

Copy B - To employee for support of Federal lax Return 

Copy C •»> To employ ju for retention 

Copy D — To employee for support of State Tax Return, if applicable 
Copy E - Field stations and bases iuay destroy 
Copy F - To Headquarters for retention 


r 

J * 


1-2 Forme identifying | the employer are jQpj. to be isfhied 
for those employees who have terminated or transferred prior to the end of 
the payroll year, i.e., as of toe close of business 1 December 1956. 


gowfo® 


indicator be us€ 

to" wak Contract 


d. It in specifically requested that the 
when pouching the T/A's, Soioduies of ». sill id" 

Employees, and related W-2* ?, as referricP ft .$Mrof! , vJs% Hr < r * s— 

No Change !n flats, TJ 
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1 , The ; praljleci ojf too - 
Federat, . Stifc$ and odtcipol 
Headquarters buuauee ..afc pouf 
report:; and -aipparMicf dec ' 
Incs anti tax dc^tuctio^j as 
1956 0 Inability or • faklurd 
which riist He I avoided jbo tb| 

,: ’■ ■ ; ■{■■ • } j ; i I ; 

. C e lour' utaoet cooper 
that priority • should be givi 
bonthly- financial ptat^cntl 


Distributions : 

3 Fidld Station 
2 - Area Division 
L - OGC 

' 1 - of .. ; i ' i 

1 «- os 

1 - Cover 

1 - MS - ' . 

2 - FD ' 


FD/liSB/ADB snf (30 October l<i&) 
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deadline requireccotc establistod {by. : 
toxLac BbthoritioiJ ie a najor u*dertah^§ g i-t 
i tine and the necessity to prepare ay?rf prf^ate 
natation which mist agree -with jxiy*o0Ll dbrnh 
recorded . and reported for i«ho caleoiar y*ar v 
to aset tiwiae deodlinee erofttos feeldrityl rifles 
.fullest possible oactonto 3 | 

; | ' - i ■ j 

vion in tils regard ic requested) to tlb’fXfcpnt 
a to tills - mttor over the netu&l stfjidissidh 
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